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The examples provided are not exact copies of display screens and
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that will be provided to MVDI, MVInet, and TLETS users.



ATTACHMENT 1
Vehicle Transfer Notification

Vehicle sellers now have the option to submit a Texas Motor Vehicle Transfer Notification
online when they sell or transfer their vehicle. Motor vehicle dealers may also submit a
transfer notification online on behalf of their customers.

The Texas Motor Vehicle Transfer Notification (Form VTR-346) was revised in March 2008
to accommodate additional information requested on the online form. Examples of the
additional information include the license plate status (“Did you keep your plates?”),
telephone numbers, e-mail addresses, and foreign country address information, if
applicable.

The “vehicle transferred” notation or remark seen on motor vehicle records continues to
display in RTS, MVDI, MVInet and TLETS as it does currently.

Three options are provided online for customers to make notification:

1. Submit Transfer Notification Online
The seller will need the current recorded owner name, the last four digits of the VIN and
the license plate number of the sold vehicle.
= Complete Match: A successful match of all the information provided (vehicle and
owner name) must be made to complete and submit the transfer notification
online for fully automated processing.

= Partial Match: If a match is found for the vehicle information, but not the owner
name, the customer may complete the transfer notification and submit it online to
the department for further research and processing.

= No Maitch: If there is no match for the vehicle information and owner name, the
customer must use one of the following two options to make notification.

2. Complete Form Online, Print & Mail

= Customers can complete an electronic version of the form, print the completed
form and mail to the department

3. Print & Mail Form

= Customers can print a blank form, complete the form and mail it to the
department

REMINDER- Registration Renewal: A “Vehicle Transferred” notation on a motor vehicle
record is a hard stop, and the registration may not be renewed unless the renewal is
requested:

1. with the filing of a title application to transfer ownership to the new owner; or

2. by the owner named in the title record, or the owner’s agent, but only if the owner/agent
provides identification, and a written statement that the:

= vehicle was not sold or transferred;
= transfer notification was submitted in error, such as for the wrong vehicle; or
= the owner did not submit the transfer notification.

If the owner provides a statement as described in #2 above, county offices must forward the
statement to their Regional Office. The Regional Office must then forward it to the VTR
Vehicle Data Management branch to be imaged as part of the vehicle title history.




ATTACHMENT 2
Form VTR-346, Texas Motor Vehicle Transfer Notification

=

(Rev. 0308}
Fage 1ot

+ You must submit this form within 30 days of the wehicle's date of sale to help protect yourself from liability for
criminal or civil acts involving the vehicle and the buyer{s).

+ \When you submit thiz form, the motor vehicle record will be marked to show the vehicle has been sold.
+ The more information you provide about the buyer(s), the more protection you may have from liability for the vehicle.
+ Mail completed form to: TxDOT Vehicle Titles and Registration Division, PO Box 26417, Austin, TX 787550417

Seller Information - Type or print legibly

Texas Motor Vehicle Transfer Notification

Last Name or Business (as shown on Title) First Name Mi
Address City

State | Province ZIP [ Postal Code Phone

Country (if out of LS.} E-mail

Vehicle Information
Plate Number Year Make Model

[Vehicle Tdenfification Humber

I vt Numbar

Buyer Information 1 - Provide as much buyer information as possible {up to two buyers may be listed)_

Lasi Mame or Business First Mame M Phone
Address City State / Province
ZIF | Postal Code Couniry (if out of L.S.)

Buyer Information 2 - f more than one buyer, provide information on the additional buyer.

Last Name or Business First Mame M Phone

Address City State | Province

ZIF 7 Postal Code Country (if out of U.S.)

Transfer Details Plates - Car or Light Truck (1 ton or less only)

Date of Sale: Did you keep your plates? [~ Yes [ Mo
By my signature, | am notifying the Texas Depariment of Transportation that | sold or gifted the above wehicle, which was legally owned

by me. | understand that the department will notate the transfer on the wehicle record, and that under Texas law the wehicle will remain in
my name uril the new owner transfers the fitle. Transporiation Code §501.155 makes falsifying nformation a thind-degree felony.

Plate-to-Owner
‘Signature of Seller Date Signed Notification

Heep a copy of this form for yeur records.

EXAMPLE RECORD:
LIC 123ABC DEC/2007 OLD # 1231BC DEC/2006 EWT 3500 GWT 3500

PASSENGER PLT, STKR REG CLASS 25 $ 62.80 TRAVIS CNTY

TITLE 12345678910111234 ISSUED 4/10/2006 ODOMETER 48895 REG DT 12/20/2006
YR:2004 MAK:OLDS MODL: BDY STYL:4D VEH CLS:PASS SALE PRC: $500.00
VIN: 1G3NLS2FPACO00000 BODY VIN:

PREV OWN DOE MANUFACTURING, AUSTIN,TX

OWNER JAMES DOE, 123 ANY STREET, HOUSTON,TX, 78787-8787

LI1EN 10/24/2006,CF SERVICES, ,22 MY DRIVE SUITE 14, ,HOUSTON,TX 77000

PLATE AGE: 3 LAST ACTIVITY 01/07/2008 RENEW OFC: 999 AG

REMARKS RELEASE OF PERSONAL INFO RESTRICTED .ACTUAL.

Vehicle Transferred Notation:
James Doe sold or transferred this

VEHICLE TRANSFERRED 2008/04/11 vehicle on April 11, 2008 and is no

longer the owner.




ATTACHMENT 3
Plate-to-Owner

« Vehicle sellers can notify the department that they kept their Texas license plates from a
vehicle they sold at the same time they submit a transfer notification.

« Refer to RTB #53-07 for more information on plate-to-owner and the transfer of general
issue license plates to the same classification of vehicle, either car-to-car or light truck-to-
light truck.

« When a seller notifies the department they kept the license plates from a sold or transferred
vehicle, a “plate-to-owner” record is created in the Vision 21 system that will display when a
motor vehicle inquiry is run by the plate number through MVDI, MVInet and TLETS.

EXAMPLE RECORDS: Multiple records display

When a motor vehicle record is accessed by license plate using MVDI, MVInet or TLETS and a
seller has notified the department they kept their license plates, the user will see the following
records.

NOTE: No plate-to-owner record will display if the motor vehicle record is accessed by VIN.

Example: Plate-to-Owner Record

Information was

requested by license Date notification was made

that the owner retained the

plate number ™A\ S| ECTION REQUEST: LICENSE — 123ABC A license plate
Description of the LICENSE PLATE: 123ABC VALID: 2008/04/11 — 0/0/0/

vehicle the license A PREVIOUS VEHICLE INFORMATION:
plate was removed

from YR: 2004 MAK: OLDS MODL: BDY STYL:4D

VIN: 1G3NLS2FPACO00000 TITLE 12345678910111234

Personwhokept Ny REASON:  PLATE WITH OWNER
and should be in PLATE OWNER: JAMES DOE, 123 ANY STREET, HOUSTON, TX, 77000

possession of the
license plate

REMARKS: ADDITIONAL RECORDS AVAILABLE

Example: Title & reqgistration record of vehicle from which the license plate was removed
LIC 123ABC DEC/2007 OLD # 123IBC DEC/2006 EWT 3500 GWT 3500

PASSENGER PLT, STKR REG CLASS 25 $ 62.80 TRAVIS CNTY

TITLE 12345678910111234 ISSUED 4/10/2006 ODOMETER 48895 REG DT 12/20/2006
YR:2004 MAK:OLDS MODL: BDY STYL:4D VEH CLS:PASS SALE PRC: $500.00
VIN: 1G3NLSZ2FPACO00000 BODY VIN:

PREV OWN DOE MANUFACTURING, AUSTIN,TX

OWNER JAMES DOE, 123 ANY STREET, HOUSTON, TX, 78787-8787

LIEN 10/24/2006,CF SERVICES, ,22 MY DRIVE SUITE 14, ,HOUSTON,TX 77000

PLATE AGE: 3 LAST ACTIVITY 01/07/2008 RENEW OFC: 999 AC
REMARKS RELEASE OF PERSONAL INFO RESTRICTED .ACTUAL.
VEHICLE TRANSFERRED 2008/04/11



ATTACHMENT 4
Vehicle Transit Permit for Buyer

Allows individual buyers in private sales to print a no fee Vehicle Transit Permit in
order to move the vehicle -- when the seller removes the Texas license plates and
registration sticker.

Vehicle movement with a Transit Permit is restricted and is similar to a One Trip
Permit (from one location to another, with up to three intermediate points).

Intended use is to allow a buyer to drive an unplated vehicle to the county tax office
to transfer the title and obtain registration (license plates and sticker) for the vehicle,
or if the county tax office is closed to a destination of their choice.

Only one permit can be issued per vehicle sale or transfer.
The permit is valid only for five calendar days.

Transit Permits are only available online and are not available through county offices. Buyers in
a private vehicle sale or transfer (when the seller keeps the plates) must go online to print a
Transit Permit by following these steps:

1.

Eligibility
To be eligible, the vehicle must either be a passenger car or light truck (one ton or less)
and Texas motor vehicle record must be available.

The buyer will need the complete Vehicle Identification Number (VIN) of the vehicle
being purchased.

VIN Match: A match of the VIN in the Texas motor vehicle database must be made. If
successful, the customer must enter the required buyer information and
starting/destination points to appear on the Transit Permit.

No VIN Match: If the vehicle is not titled/registered in Texas, or the vehicle is an
improper classification for plate-to-owner (i.e., motorcycle, trailer), the customer will not
be able to obtain a Transit Permit online. The buyer will need to go to the county tax
office in order to register and title the vehicle when the office opens.

Vehicle Transit Permit Online Request

The buyer must enter his/her name and address, and provide the starting and
destination points, at a minimum.

Route information to be entered:
¢ Starting City — Beginning point must be listed
¢ Intermediate Point (optional)— up to three intermediate points can be listed
e Destination City — Ending Point must be listed

Note: We encourage customer’s to provide as much information as possible regarding
the starting and ending points, such as address and city, but they may provide a city
name only.

Confirm that the buyer and route information is correct.
Print Vehicle Transit Permit
Once the Transit Permit information is correct, the permit can be printed

Note: We suggest customers test their printer prior to printing a permit to ensure
the printer functions properly as only one permit may be printed.

Use of Vehicle Transit Permit

The permit is a paper receipt that must be kept in the unplated vehicle at all times
as it may be requested by law enforcement.

The permit is valid for a five-day period listed on the receipt.




ATTACHMENT 5

EXAMPLE RECORD: Vehicle Transit Permit Record

When a motor vehicle record is accessed by the Vehicle Transit Permit number:

Record was
requested by
Vehicle Transit
Permit # 877694

Description of the
purchased vehicle

Name & address of
the buyer

Vehicle Route
provided by buyer.
Vehicle should not
be driven outside of

this route.

SELECTION REQUEST: PERMIT 877694

TEMPORARY PERMIT: 877694 VALID: 2008/04/11 — 2008/04/16
YR: 2004 MAK: OLDSMOBILE MODL: 98R BDY STYL:4D SEDAN
VIN: 1G3NLSZ2FPACO00000 TITLE 12345678910111234

VEHICLE TRANSIT PERMIT
OWNER: JOE SMITH, 567 HAPPY TRAILS, AUSTIN, TX, 78766

VEHICLE ROUTE:

LW  ORIGINATION POINT : 123 ANY STREET, HOUSTON

INTERMEDIATE POINTS: HWY 290 & 1-35
INTERMEDIATE POINTS: MOPAC & 183

INTERMEDIATE POINTS:
DESTINATION POINT : 567 HAPPY TRAILS, AUSTIN



ATTACHMENT 6

Vehicle Transit Permit # 877694
Valid from 04-11-2008 to 04-16-2008
VEHICLE INFORMATION

Vehicle Identification Number: IG3NLS2FPACOOOO000 Year: 2004
Make: OLDSMOBILE Model: 98R Body Style: 4D SEDAN
Title/Document Number: 12345678910111234

BUYER | NEW OWNER INFORMATION

Name: Joe Smith

Address: 567 Happy Trails, Austin, Texas 78766
E-mail:

Phone:

Name:

Address:

E-mail:

Phone:

You may only drive the vehicle from your Starting Point to the Destination shown on this Permit

Starting City

123 Any Street., Houston
Intermediate Point

Hwy 290

Mopac & 183

Destination City

567 Happy Trails, Austin

I
Keep this transit permit in the vehicle at all times.
This permit is valid for 5 calendar days.

You must go to your local county tax office to title and register your vehicle within 20 working days from the date of sale.



