A Texas Department of Motor Vehicles Page: 1of 4

D . .
ﬁ Business Unit # 60800
oG Pur chase Order # 0000002908
rg/‘j{l})t()l‘\}cllicles
Payment Terms: NET30 Freight Terms. FOB Ship Via VNDR PCC: 0 Date: 08/05/16 PO Method: |IA Dispatch: Dispatch Rev Dt:
Destination ViaPrint

PLEASE NOTE: ADDITIONAL TERMS AND CONDITIONS MAY BE LISTED AT THE END OF THE PURCHASE ORDER.

Vendor: TEXAS DEPARTMENT OF CRIMINAL JUSTICE (TD Ship To: 1PO05 - Huntsville
PO BOX 99 810 FM 2821
HUNTSVILLE TX 773420099 Huntsville TX 77349
United States United States

Bill To: 4000 Jackson Avenue
Austin TX 78731

Vendor ID: 3696696696 6 United States

Purchaser: PaulaA Ramsey

Phone: 512/465-4193

Fax: 512/465-5641 Fax:

Email: Paula.Ramsey @TxDMV .gov Email: DMV_FIN-INVOICES@TxDMV .gov

PO Information:

Change orders will be allowed only if unforeseen conditions arise such as, but not limited to, increasing or decreasing quantities or if the department
needs dictate changes. All changes shall be in the scope of original work. No verbal change orders shall be permitted. All change orders must be in
writing with a Purchase Order Change Notice (POCN) issued by TxDMV Purchasing Section.

Payment:

Payment will be made in accordance with the Texas Prompt Payment Act, TGC, Subtitle F, Chapter 2251. Vendor shall submit one copy of a correct
itemized invoice showing the purchase order number, payee ID., remit to address, and phone number on invoice. Vendors may submit an electronic
invoice. All electronic invoices shall be sent to DMV_FIN-INVOICES@txdmv.gov (note: There is an underscore "_" between DMV and FIN). All
invoices received at the email address will be filed for future reference and you will receive a receipt confirmation email. To avoid the confusion of
duplicate invoices, please do not send other copies of this invoice via regular mail, fax or other means. On emails for electronic invoices, include the
company name (as it appears on the invoice) and the purchase order number in the subject line to assist in identifying and processing your invoices
in a timely manner. TXDMV will not incur any penalty for late payment if payment is made in 30 days or less from receipt of goods or services and a
correct invoice, which-ever is later.

Note: warrants will not be issued to a vendor without a current Texas Identification Number.

Quantity(ies):

Quantities are estimated: TxDMV does not guarantee to purchase any minimum or maximum quantity. TXDMV reserves the right to increase or
decrease the quantity(ies) of the purchase order at the same original terms and conditions. The vendor will be notified in writing by purchase order
change notice of any requirements for any increased or decreased quantity(ies).

The Prison Made Good Acts, Texas Department of Criminal Justice (TDCJ) and Texas Correctional Industries (TCI), a division of the TDCJ

TX Gov Code, Title 10, Subtitle D, Chapter 2155, Subchapter A, Sec. 2155.065

and TX Gov Code, Title 4, Subtitle G, Chapter 497, Subchapter A, Section 497.023 - 497.029)

TxDMV Contact: Allen Goolsby 512-465-1278 Allen.Goolsby@TxDMV.Gov

Authorized Signature

?&@f@ /%umwﬁ(, CTem (TEM

08/15/2016
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Texas Department
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Texas Department of Motor Vehicles

Business Unit # 60800
Purchase Order # 0000002908

Page: 2of 4

| Line-Sch  Line Description Class/ltem  Quantity UOM  Unit Price Extended Amt Due Date |
1-1 12.0 Digital Pre-Printed 570/34 15240380.0000 EA $1.41 $21,424,926.20 08/05/2016
License Plates. Period of
Purchase Order 9-1-2016
through 8-31-2017.
Schedule Total | $21,424,926.20 ]
RegID:
0000003313
Item Total for Line#1 | $21,424,926.20 |
2-1 12.0 Digital One/Two Color 570/34 330000.0000 EA $1.62 $533,841.00 08/05/2016
License Plates. Period of
Purchase Order 9-1-2016
through 8-31-2017.
Schedule Total | $533,841.00 |
RegID:
0000003313
Item Total for Line#2 | $533,841.00 |
3-1 12.0 Digital Three/Four Color  570/34 330000.0000 EA $1.81 $597,762.00 08/05/2016
License Plates. Period of
Purchase Order 9-1-2016
through 8-31-2017.
Schedule Total | $597,762.00 |
ReqlD:
0000003313
Item Total for Line#3 | $597,762.00 |

Authorized Signature

?&@LJ@ /me«ﬁt, Cem (tm

08/15/2016
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- . .
ﬁ Business Unit # 60800
. Purchase Order # 0000002908
(g/‘&l})l()rl\}elliclcs
| Linesch  Line Description Clasg/ltem Quantity UOM  Unit Price Extended Amt Due Date
4-1 7.0 Digital Motorcycle 570/34 250000.0000 EA $1.03 $256,450.00 08/05/2016
One/Two Color License
Plates. Period of Purchase
Order 9-1-2016 through 8-31-
2017.
Schedule Total | $256,450.00 |
ReqID:
0000003313
Item Total for Line#4 | $256,450.00 |
51 7.0 Digital Motorcycle 570/34 15000.0000 EA $1.22 $18,240.00 08/05/2016
Three/Four Color License
Plates. Period of Purchase
Order 9-1-2016 through 8-31-
2017.
Schedule Total | $18,240.00 ]
RegID:
0000003313
Item Total for Line#5 | $18,240.00 ]
6-1 Handicap Placards. Period of 550/28 1000000.0000 EA $0.43 $430,000.00 08/05/2016
Purchase Order 9-1-2016
through 8-31-2017.
Schedule Total | $430,000.00 |
RegID:
0000003313
Item Total for Line#6 | $430,000.00 |
7-1 Annual Permit Stickers. 255/70 3667.0000 EA $0.24 $880.08 08/05/2016
Period of Purchase Order 9-
1-2016 through 8-31-2017.
Schedule Total | $380.08 |
ReqlD:
0000003313
Item Total for Line#7 | $880.08 |

Authorized Signature

?&@LJ@ /me«ﬁt, Cem (tm

08/15/2016




A Texas Department of Motor Vehicles Page: 4 of 4

- . .
ﬁ Business Unit # 60800
. Purchase Order # 0000002908
(g/‘&l})l()rl\}elliclcs
| Line-Sch  Line Description Class/ltem  Quantity UOM  Unit Price Extended Amt Due Date |
81 Dealer Plate Stickers. Period ~ 255/70 56250.0000 EA $0.16 $9,000.00 08/05/2016

of Purchase Order 9-1-2016
through 8-31-2017.

Schedule Total | $9,000.00 |
ReqID:
0000003313
Item Total for Line#8 | $9,000.00 |

Total PO Amount | $23,271,099.28 |

All Shipments, Shipping papers, invoices and correspondence must be identified with our Purchase Order Number. Over shipments will not be accepted
unless authorized by Purchaser prior to Shipment.

Texas Department of Motor Vehicles Standard Terms and Conditions can be found at: http://www.txdmv.gov/contractors-vendors

Authorized Signature

?&@LJ@ /me«ﬁt, Cem (tm

08/15/2016




TxDMV Contract/ Purchase Order# 60800 0000002908

THE STATE OF TEXAS - §
THE COUNTY OF TRAVIS §

INTERAGENCY COOPERATION CONTRACT

THIS CONTRACT is entered into by and between the State agencies shown below as Contracting Parties under the
authority granted and in compliance with the provisions of Chapter 771 of the Government Code.

I. CONTRACTING PARTIES:
The Receiving Agency Texas Department of Motor Vehicles (TxXDMV)

The Performing Agency Texas Department of Criminal Justice (TDCJ)

II. STATEMENT OF SERVICES TO BE PERFORMED: The Performing Agency will undertake and carry out services
described in Attachment A, Scope of Services.

lll. CONTRACT PAYMENT: The total amount of this contract shall not exceed $23,271,099.28 and shall conform to
the provisions of Attachment B, Budget. Payments shall be billed monthly.

IV. TERM OF CONTRACT: Payment under this contract beyond the end of the current fiscal biennium is subject to
availability of appropriated funds. If funds are not appropriated, this contract shall be terminated immediately with
no liability to either party. This contract begins September 1, 2016 _or when fully executed by both parties,
whichever is later and terminates August 31, 2017.

V. THE AGREEING PARTIES certify that:
1. The services specified above are necessary and essential for activities that are properly within the statutory
functions and programs of the affected agencies of State Government.
2. The proposed arrangements serve the interest of efficient and economical administration of the State
Government.
3. The services or resources agreed upon are not required by Article XVI, Section 21 of the Constitution of
Texas to be supplied under contract given to the lowest responsible bidder.

VI. LEGAL AUTHORITY:

The Receiving Agency further certifies that it has the authority to request the above services by authority granted in
Chapter 504.006, Texas Transportation Code.

The Performing Agency further certifies that it has the authority to perform the services by authority granted in
Chapter 497, Government Code.

This contract incorporates the provisions of Attachment A, Scope of Services, Attachment B, Budget, Attachment C,
General Terms and Conditions, and Attachment D, Texas Department of Criminal Justice Ethics Policy.

THE UNDERSIGNED PARTIES bind themselves to the faithful performance of this contract.

THE RECEIVING AGENCY THE PERFORMING AGENCY
Texas Department of Motor Vehicles Texas Department of Criminal Justice
Wit A Brewet= TR
UTHORIZED SIGNATURE AUTHORIZED SIGNATURE
Bobby ¥Yumpkin, Director
Whltney Brewster, Executive Director Manufacturing and Logistics Division
TYPED OR PRINTED NAME AND TITLE g TYPED OR PRINTED NAME AND TITLE
DATE DATE

Page 1 of 1



TxDMV Contract/ Purchase Order#t 60800 0000002908

ATTACHMENT A

Interagency Cooperation Contract
Scope of Services

RECEIVING AGENCY WILL: Furnish information and instructions as to the manner in which the
manufacturing of personalized, annual, multi-year reflectorized license plates, validation stickers,
decals, placards and cardboard tags work is to be performed.

Document and inform the Performing Agency in writing of all instances where the requirements of
the performance standards are not met.

Compliance of the performance standards will be evaluated and discussed quarterly.
PERFORMING AGENCY WILL: Provide the necessary personnel, site facilities, equipment and
materials to accomplish the work; supervise the activities of all inmates and personnel employed

by the Performing Agency to perform the work.

Performance Standards

1. Contingency plans must be implemented to ensure deadlines are met in the event of
equipment failure or inmate labor shortage.

2. The Performing Agency shall provide immediate notice of any problems with materials or
equipment. Verbal notification shall be followed in writing within 7 working days.

In the event of service disruption due to prisoner uprising, lock down, equipment failure, including
air conditioning, an act of God or other occurrence, Performing Agency shall contact the Receiving
Agency’s designated contact personnel within two (2) hours to discuss the situations, implications,
and any action being taken to continue uninterrupted service of this contract. All equipment will be
under maintenance agreement with a normal response time of twenty-four (24) hours.

No Performing Agency employee shall receive any benefits, gifts or favors from any person doing
business or that reasonably speaking may do business with the Receiving Agency, except in
accordance with the Performing Agency, Executive Directive ED-02.01, Section ll, Acceptance of
Certain Benefits Prohibited, Subsection D describing situations where benefits are acceptable,
attached here as Attachment D.

Page 1 of 1 Attachment A



TxDMV Contract/ Purchase Order# 60800 0000002908

ATTACHMENT B

Interagency Cooperation Contract
Estimated Budget

Manufacturing of License Plates and related Registration Insignia

The FY2017 license plate prices are listed below. The estimated quantities are based on
projections from TxDMV. The unit sale price is based on current contracts and estimated
expenses. With this information the estimated pricing for FY2017 is:

LINE ESTIMATED UNIT

NUMBER ITEM DESCRIPTION QUANTITY COST TOTAL COST
1 12.0 Digital Pre-Printed License Plates 15,240,380 $1.4058 | $21,424,926.20
2 12.0 Digital one/two color License Plates 330,000 $1.6177 $533,841.00
3 12.0 Digital three/four color License Plates 330,000 $1.8114 $597,762.00
4 7.0 Motorcycle one/two color License Plates 250,000 $1.0258 $256,450.00
2 7.0 Motorcycle three/four color License Plates 15,000 $1.2160 $18,240.00
6 Handicap Placards 1,000,000 $0.4300 $430,000.00
% 2016 Annual Permit Stickers 3,667 $0.2400 $880.08
8 Dealer Plate Stickers 56,250 $0.1600 $9,000.00

Total Plates 16,165,380 $23,271,099.28
Total Placards and Stickers 1,059,917
FY 2017 Contract Not To Exceed $23,271,101.00

Page 1 of 1 Attachment B




TxDMV Contract/ Purchase Order# 60800 0000002908

ATTACHMENT C

Interagency Cooperation Contract
General Terms and Conditions

1. Amendments
This contract may only be amended by written agreement executed by both parties prior to the expiration of
the contract.

2. Records

The Performing Agency agrees to maintain all books, documents, papers, accounting records, and other
evidence pertaining to costs at its office during the contract period and for four years from the date of final
payment under the contract. These materials shall be made available for inspection and copying by the
Texas Department of Motor Vehicles (TxXDMV), or any other State or Federal agency legally entitled to audit
this contract.

3. Ownership

After completion or termination of this contract, documents prepared by the Performing Agency or furnished
to the Performing Agency by the Receiving Agency shall be delivered to and become the property of the
Receiving Agency. All sketches, photographs, calculations, and other data prepared under this contract
shall be made available, on request, to the Receiving Agency without restriction or limitation of further use.

4. Subcontracts

A subcontract may not be executed by the Performing Agency for the provision of services under this
contract without prior written authorization by the Receiving Agency. Subcontracts in excess of $25,000
shall contain all applicable terms and conditions of this contract. No subcontract will relieve the Performing
Agency of its responsibility under this contract.

B. Performing Agency Resources

A. All employees of the Performing Agency shall have adequate knowledge and experience to
enable them to perform the duties assigned to them. The Performing Agency certifies that it
currently has adequate qualified personnel to perform the work required under this contract or
will be able to obtain adequate qualified personnel from sources other than the Receiving
Agency. Unless otherwise specified, the Performing Agency shall furnish all equipment,
materials, supplies, and other resources required to perform the work.

B. On receipt of written notice from the Receiving Agency detailing supporting factors and
evidence, the Performing Agency shall remove from the project any employee of the Performing
Agency who is incompetent or whose conduct becomes detrimental to the work.

C. The Performing Agency shall be responsible for the settlement of all contractual and
administrative issues arising out of procurements entered in support of the services provided
under this contract, including any dispute involving a subcontract.

6. No Assignment
Neither party shall assign, sublet, or transfer any interest in this agreement without the written consent of
the other party.

7. Intellectual Property
The Receiving Agency shall own all titles and all rights to any intellectual property that is created or
otherwise developed under this contract, including copyrights, trademarks, patents or other interests.

8. Funding

A. The Receiving Agency will pay for services received from appropriation items or accounts of the
Receiving Agency from which like expenditures would normally be paid. Payments received by

Page 1 of 5 Attachment C



TxDMV Contract/ Purchase Order# 60800 0000002908

the Performing Agency shall be credited to the current appropriation items or accounts from
which expenditures of that character were originally made.

This contract is subject to termination, either in whole or in part, based upon the appropriation or
availability of State funds.

If for any reason subcontractors and suppliers, if any, are not paid before the Receiving Agency
reimburses the Performing Agency for services, the Performing Agency shall pay the
subcontractors and suppliers all undisputed amounts due for work no more than 10 days after
the Performing Agency receives payment for the work unless a different time is specified by law.
This requirement also applies to all lower-tier subcontractors and suppliers and must be
incorporated in all subcontracts. If the Performing Agency fails to comply with this paragraph,
the Receiving Agency may withhold payments and suspend work until the subcontractors and
suppliers are paid.

The Performing Agency is authorized to submit requests for reimbursement no more frequently
than monthly and no later than 120 days after costs are incurred.

Basis for Calculating Reimbursement Costs

A.

The Receiving Agency will compensate the Performing Agency only for those eligible expenses
that are incurred during this contract and that are actual costs directly attributable to the
completed portion of the work covered by this contract, as described in Attachment A, Scope of
Services. The Receiving Agency will compensate the Performing Agency only for work
completed in a satisfactory and acceptable manner that conforms to this contract.

Any reimbursements will be made for actual costs of performing these services, and subject to
limitations as described in Attachment B, Budget.

The Receiving Agency will not reimburse the Performing Agency for any obligations incurred
after the effective date of termination of this contract.

The Receiving Agency will reimburse the Performing Agency for actual travel expenses, if
authorized under Attachments A and B, but reimbursement will not exceed the limits on travel
expenses reimbursable under state law. Out-of-state or out-of-country travel by the Performing
Agency must be approved in advance by the Receiving Agency.

If the Performing Agency believes any assigned work is beyond the scope of this contract, and
thus constitutes additional compensable work, then it must promptly notify the Receiving
Agency in writing, with relevant evidence supporting its contention.

The Receiving Agency will determine if the work is contained within the scope of the contract. If
it determines it is not, the Receiving Agency may, in its discretion, execute a written amendment
to cover additional compensable costs.

The Receiving Agency will not reimburse the Performing Agency for any costs incurred to
perform work outside the scope of this contract, or any work performed before an amendment is
executed.

Reimbursement with state or federal funds will be limited to reasonable allowable cost principles
established in OMB Circular A-21 or OMB Circular A-87, whichever applies. The parties must
comply with the requirements of the Single Audit Act of 1984, P.L. 98-502, ensuring that the
single audit report includes the coverage stipulated in OMB Circular A-133, if applicable. A copy
of the Single Audit must be provided to the Receiving Agency to the individual designated for
receipt of that information, or the Audit Director, if required.

Nonconforming Work

If the Performing Agency submits work that does not comply with the terms of this contract, the Receiving
Agency shall instruct the Performing Agency to make any revisions that are necessary to bring the work into
compliance with the contract. No additional compensation shall be paid for work performed to bring a
deliverable into conformity with the terms of the contract.

Page 2 of 5 Attachment C



TxDMV Contract/ Purchase Order# 60800 0000002908

11. Conflict of Interest
The Performing Agency shall not assign an employee to a project if the employee:

A. owns an interest in or is an officer or employee of a business entity that has or may have a
contract with the State relating to this contract or project
has a direct or indirect financial interest in the outcome of the project
has performed services regarding the subject matter of the project for an entity that has a
direct or indirect financial interest in the outcome of the project
is a current or part-time or full-time employee of the Receiving Agency, or
has a significant interest in or is related within the first degree by consanguinity or affinity, as
determined under Texas Government Code, Chapter 573, to a person who has a significant
interest in an entity directly regulated by the Receiving Agency.

mo ow

12. Gratuities

Any person who is doing business with or who is reasonably anticipated to do business with TxDMV under
this contract may not make any offer of benefits, gifts, or favors to employees of TXDMV. The only
exceptions allowed are ordinary business lunches and items that have received the advanced written
approval of the Executive Director of the Texas Department of Motor Vehicles.

13. Termination

This contract may be terminated by satisfactory completion of all services and obligations contained in this
contract, by mutual written agreement, or by either party unilaterally after 30 days’ written notice to the other
party. This contract may be terminated if either party becomes subject to a legislative change, revocation of
statutory authority, lack of appropriated funds, or other conditions that would render performance under this
contract impossible.

14. Authority of State Auditor

The state auditor may conduct an audit or investigation of any entity receiving funds from the State directly
under this contract or indirectly through a subcontract entered pursuant to this contract. Acceptance of
funds directly under this contract or indirectly through a subcontract under this contract acts as acceptance
of the authority of the state auditor, under the direction of the legislative audit committee, to conduct an
audit or investigation in connection with those funds. An entity that is the subject of an audit or investigation
must provide the state auditor with access to any information the state auditor considers relevant to the
investigation or audit.

15. Compliance with Laws

The parties shall comply with all federal, state, and local laws, statutes, ordinances, rules, regulations, and
with the orders and decrees of any courts or administrative bodies or tribunals in any manner affecting the
performance of this contract. After receiving a written request from the Receiving Agency, the other party
will furnish the Receiving Agency with satisfactory proof of its compliance with this paragraph.

16. Equal Employment Opportunity

The Performing Agency agrees to comply with Executive Order 11246, entitled “Equal Employment
Opportunity,” as amended by Executive Order 11375, and as supplemented by Department of Labor
regulations, 41 CFR Part 60. The Performing Agency agrees to consider minority universities for
subcontracts when the opportunity exists. The Performing Agency warrants that it has developed and has
on file appropriate affirmative action programs if required by applicable rules and regulations of the
Secretary of Labor.

17 Noncollusion

The Performing Agency warrants that it has not employed or retained any company or person, other than a
bona fide employee working solely for the Performing Agency, to solicit or secure this Agreement, and that it
has not paid or agreed to pay any company or person, other than a bona fide employee, any fee,
commission, percentage, brokerage fee, gift, or any other consideration contingent upon or resulting from
the award or making of this Agreement. If the Performing Agency breaches or violates this warranty, the

Page 3 of 5 Attachment C



TxDMV Contract/ Purchase Orderdt 60800 0000002908

Receiving Agency shall have the right to annul this Agreement without liability or, in its discretion, to deduct
from the Agreement price or consideration, or otherwise recover the full amount of such fee, commission,
brokerage fee, contingent fee, or gift.

18. Lobbying Certification
In executing this agreement, each signatory certifies that:

A. No federal appropriated funds have been paid or will be paid by or on behalf of the parties to
any person for influencing or attempting to influence an officer or employee of any federal
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any federal contract, the making of any
federal grant, the making of any federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any federal contract,
grant, loan, or cooperative agreement.

B. If any funds other than federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with federal contracts, grants, loans, or cooperative agreements, the signatory for
the Performing Agency shall complete and submit the federal Standard Form-LLL, "Disclosure
Form to Report Lobbying," in accordance with its instructions.

C. The parties shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This statement is a material representation of fact upon which reliance was placed when this
contract was executed. Submission of this statement is a prerequisite for making or entering
into this contract, if required by Title 31 U.S.C. §1352. Any person, who fails to file the required
statement, if required, shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each failure.

By executing this agreement, the parties affirm this lobbying certification with respect to the
Project and affirm this certification of the material representation of facts upon which reliance
will be made if the statement is required.

19. Nondiscrimination

A. The Performing Agency shall comply with the regulations of the U.S. Department of
Transportation relating to nondiscrimination in federally-assisted programs, including 49 CFR,
Part 21; 23 CFR Chapter 1, Subchapters C and L; and, 41 CFR Parts 21 and 60-74 (the
Regulations).

B. The Performing Agency, with regard to the work performed during this contract, shall not
discriminate on the basis of race, color, sex, national origin, age, religion, or disability in the
selection and retention of subcontractors, including procurements of materials and leases of
equipment.

C. Inall solicitations either by competitive bidding or negotiation made by the Performing Agency
for work to be performed under a subcontract, including procurements of materials and leases
of equipment, but not including routine purchase orders, each potential subcontractor or supplier
shall be notified by the Performing Agency of the Performing Agency’s obligations under this
agreement and the Regulations.

D. The Performing Agency shall provide all information and reports required by the Regulations
and directives issued under the Regulations and shall permit access to its books, records,
accounts, other sources of information and facilities as may be determined by the Receiving
Agency or any state or federal agency with the authority to ascertain compliance with the
Regulations. If any information required of the Performing Agency is in the exclusive
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possession of another person or entity that fails or refuses to furnish this information, the
Performing Agency shall certify this fact to the Receiving Agency or the requesting regulatory
agency, whichever is appropriate, and shall set forth what efforts it has made to obtain the
requested information.

E. Inthe event of the Performing Agency’s noncompliance with the nondiscrimination provision of
this agreement, any appropriate sanctions may be taken by either the Receiving Agency or the
appropriate regulatory authority.

F. The Performing Agency shall include the provisions of paragraphs A through E in every
subcontract, including procurements of materials and leases of equipment, except routine
purchase orders, unless exempt by the Regulations. The Performing Agency shall take such
lawful action with respect to any subcontract or procurement as the Receiving Agency may
direct as a means of enforcing these provisions, including sanctions for noncompliance. In the
event the Performing Agency becomes involved in or is threatened with litigation with a
subcontractor or supplier as the result of directions given by the Receiving Agency, the
Performing Agency may request the Receiving Agency to enter the litigation to protect the
interests of the State. In addition, the Performing Agency may request the federal government
to enter into litigation to protect the federal government's interests.

21. Remedies
This agreement will not be considered as specifying the exclusive remedy for any default, but either party
may avail itself of any remedy existing at law or in equity, and all remedies shall be cumulative.

22, Notices
All notices to either party shall be delivered personally or sent by certified U.S. mail, postage prepaid,
addressed to that party at the following address:

Performing Agency: Texas Department of Criminal Justice
JoAnn Rawlinson

PO Box 4013

Huntsville, TX 77342-4013

Receiving Agency: Texas Department of Motor Vehicles
Allen Goolsby

PO Box 4017

Huntsville, TX 77342-4017

All notices shall be deemed given on the date delivered in person or deposited in the mail. Either
party may change the above address by sending written notice of the change to the other party. Either
party may request in writing that notices shall be delivered personally or by certified U.S. mail, and
that request shall be carried out by the other party.

Page 5 of 5 Attachment C



TEXAS DEPARTMENT NUMBER: ED-02.01 (rev.S)

OF DATE: December 3,2015
CRIMINAL JUSTICE PAGE: 1o0f12
SUPERSEDES: ED-02.01 (rev. 4)
July 18,2010
SUBJECT: TEXAS DEPARTMENT OF CRIMINAL JUSTICE ETHICS
POLICY
AUTHORITY: Tex. Const. art. III, §§ 50-51; Tex. Gov’t Code §§ 493.001, 493.006(b),

493.007, 508.081-.086, 552.001-353, 556.004, 572.051, 572.054,
372,069, 2113.012, 2203.004, 2252.901; Tex. Elec. Code § 255.0031;
Tex. Pen. Code §6§ 36.02, 36.07, 36.08, 36.10, 37.10, 39.02, 39.03, 39.06;
Texas Ethics Commission Advisory Opinion No. 372 (1997)

Reference: American Correctional Association Standard 4-4069

APPLICABILITY: Texas Department of Criminal Justice (TDCJ or agency)

POLICY:

The TDCJ is committed to providing guidance to employees so they can strive to maintain high
professional standards of conduct while on duty. In support of this objective, the TDCJ shall
establish and publish those standards so every employee is made aware of not only prohibited
conduct, but also conduct to which they should aspire. This directive and the Advisory Council
on Ethics, with its mandate to provide a written response to employees’ ethical conduct
questions, are designed to further that commitment.

DEFINITIONS:

“Advisory Council on Ethics” (ACE) is the intra-agency body formed by the executive director,
composed of a representative cross-section of TDCJ employees, whose mission is to advocate
and foster an ethical environment for the TDCJ.

“Benefit” is anything reasonably regarded as financial gain or financial advantage to the recipient
or to any other person in whose welfare the recipient has a direct and substantial interest.



ED-02.01 (rev. 5)
Page 2 of 12

DISCUSSION:

Ethical conduct issues generally relate to conflicts or perceived conflicts between a person’s self-
interest and external duties. The external duties addressed in this directive are those duties
associated with public service and related to working with others, including offenders and crime
victims, in an honest and fair environment. Ethical behavior means elevating those external
duties above one’s self-interest, except in those instances when action based on self-interest is
both authorized and appropriate.

This directive describes the promotion of ethical conduct within the TDCJ and provides a
resource, ACE, for those employees with questions. The Code of Ethical Conduct (Attachment
A) is a list of work behaviors to which employees should aspire. The bulk of this directive
restates statutory admonishments and prohibitions concerning ethical conduct, as well as adopts
higher standards than those provided by law to guide TDCJ employees in the conduct of TDCJ
business. Actions and decisions of employees should be based on core values, which provide the
framework for decision making in accordance with TDCJ policies and procedures. The success
of TDCJ operations depends on each employee doing their part to uphold these values in their
daily work activities.

Although extensive, this is not an exhaustive treatment of all potential areas of conduct or
misconduct. While ethics issues are a component of virtually all TDCJ policies, those that
closely relate to ethical conduct issues, or should be read in conjunction with this directive,
include: ED-02.02, “Fraud Prevention, Detection, and Reporting”; ED-02.04, “TDCJ Fund-
Raising”; PD-22, “General Rules of Conduct and Disciplinary Action Guidelines for
Employees”; PD-23, “Employee Political Activity and Participation in Employee Organizations”;
PD-26, “Nepotism”; PD-32, “Whistleblower Act”; PD-80, “Outside Employment”; AD-07.11,
“Use of Offender Labor for Community and Public Work Projects”; and AD-02.50, “Vehicle
Policy.”

PROCEDURES:

/i Role of the Advisory Council on Ethics

A. The ACE is composed of a cross-section of no more than 12 TDCJ employees
who demonstrate ethical behavior and are appointed to a two-year term by the
deputy executive director upon recommendation of a division director. The ACE
should not be confused with the Texas Ethics Commission, which is a separate
state agency charged with issuing opinions that interpret some of the statutes
discussed in this directive.

B. The ACE meets to increase TDCJ awareness of ethical issues, facilitate the
practice of ethical behaviors within the TDCJ, improve TDCJ morale through the
practice of ethical behaviors, assist in the development of ethics training
materials, and foster the TDCJ’s commitment to a fair, respectful, and honest
work environment. ACE responds to staff who submit written questions or need
written advice about ethical situations they have encountered or may encounter at
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work. Responses shall be reviewed by the Office of the General Counsel (OGC)
prior to publication. Summaries of these responses shall be published, without
identifying the requesting person, on the TDCJ website under “Advisory Council
on Ethics.” Responses may also be published in the Connections newsletter.

€ The ACE is managed through the office of the deputy executive director and can
be reached at P.O. Box 99, Huntsville, Texas 77342-0099, or by Mainframe email
at ETHICS_ ACE.

D. The ACE is not designed or empowered to investigate alleged staff ethical
violations and is not intended as a repository for such allegations. The existing
chain of command, human resources, and investigatory resources shall be used.

The ACE shall refer the following to the appropriate entity within the TDCIJ:
issues that require investigation; reports of TDCJ policy violations or of criminal
conduct by TDCJ employees or on TDCJ property; and inquiries that do not, in
the judgment of the ACE, raise an ethical issue.

1I. Standards of Conduct

A. An employee shall:

1. Perform official duties in a lawful, professional, and ethical manner
benefitting the state and the TDCJ;

2, Report conduct or activity the employee believes to be a violation of this
directive; and

3. If involved in procurement or in contract management, disclose any
potential conflicts of interest specified by state law or agency policy that
are known by the employee with respect to any contract with a private
vendor or bid for the purchase of goods or services from a private vendor
by the agency (see Attachment B). Tex. Gov't Code § 2261.252(a).

B. An employee shall not:

L, Accept or solicit any gift, favor, or service that might reasonably tend to
influence the employee in the discharge of official duties or that the
employee knows or should know is being offered with the intent to
influence the employee’s official conduct;

& Disclose confidential information, information that is excepted from
public disclosure under the Public Information Act, or information that has
been ordered sealed by the court, acquired by reasons of the employee’s
official position, or accept other employment, including self-employment,
or engage in a business, charity, nonprofit organization, or professional
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activity the employee might reasonably expect to require or induce the
employee to disclose confidential information, information that is
excepted from the Public Information Act, or information that has been
ordered sealed by the court, and acquired by reasons of the employee’s
official position;

3. Accept other employment, including self-employment, compensation, or
engage in a business, charity, nonprofit organization, or professional
activity that could reasonably be expected to impair the employee’s
independence of judgment in the performance of the employee’s official
duties;

4. Make personal investments or have a personal or financial interest that
could reasonably be expected to create a substantial conflict between the
employee’s private interest and the public interest;

5. Engage in favoritism or cronyism, such as the granting or withholding of
conditions or privileges of employment based on excessive reliance on
personal relationships as a basis for decisions or actions in the work
environment;

6. Knowingly make misleading statements, either oral or written, or provide
false information, in the course of official state business; or

7. Engage in any political activity while on state time or use state resources
for any political activity.

III.  Acceptance of Certain Benefits Prohibited

A.

An employee shall not intentionally or knowingly solicit, accept, or agree to
accept any benefit for having exercised their official powers or performed their
official duties in favor of another.

An employee shall not solicit, accept, or agree to accept an honorarium in
consideration for services the employee would not have been requested to provide
but for the employee’s official position. This subsection does not prohibit an
employee from accepting transportation and lodging expenses in connection with
a conference or similar event in which the employee renders services, such as
addressing an audience or engaging in a seminar, to the extent that those services
are more than merely perfunctory, or from accepting meals in connection with
such an event. Acceptance of a meal in this context is the only work-related
exception to the general prohibition in Subsection C on accepting a meal from
certain persons.
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An employee shall not solicit or accept, on behalf of any person, a benefit,
including a meal, from a person who the employee knows or should know is:

1. Interested in a unit, site, grant, contract, purchase, claim, or other financial
transaction that may be substantially affected by the performance or
nonperformance of the employee’s official duties;

2, Subject to regulation, inspection, audit, or investigation by the TDCJ; or

3. In the custody of the TDCJ.

An employee may accept a benefit in a situation described by Subsection C, if the
benefit is:

1. A fee or other benefit the employee is legally entitled to receive or which
the employee paid for in a non-employee capacity;

2 A gift based on kinship or a relationship independent of the employee’s
status as an employee;

3. A small token, routinely produced and available to a general population,
such as convention attendees, for example, a cap, keychain, or coffee mug
received at a correctional convention;

4, A commemorative item with an intrinsic value under $20, such as a T-shirt
or paperweight that is given as a memento of work on a particular TDCJ
project;

5, A discount provided to all TDCJ employees by a merchant or vendor, if

the acceptance would not violate the Standards of Conduct in Section II; or

6. In essence, a donation to the TDCJ to achieve a purpose that could
otherwise be accomplished through expenditure of appropriated funds,
such as payment of a conference registration fee for legitimate fact-
finding, and which is accepted by the Texas Board of Criminal Justice
(TBCJ) as a donation according to established procedure.

IV.  Use and Misuse of State Property

A.

Generally, state resources are to be used for state purposes, not private purposes.
Under some circumstances the misuse of state property is a crime as well as an
administrative violation, for example, a misuse for personal gain or to harm
someone else. However, there are also circumstances in which the incidental use
of state time, property, facilities, or equipment for personal purposes is not a
“misuse” for purposes of the criminal law or TDCJ policy. State officers’ and
employees’ personal lives occasionally intersect with their work lives, and the
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reasonable and incidental use of state time or state property, facilities, or
equipment in crossing such intersections is not a “misuse” of state resources.
TDCIJ policy allows the activity and the personal use of state property, facilities,
equipment, or time when it:

2

Does not result in direct cost to the state or the TDCIJ;

Does not impede TDCJ functions;

Is not attributable to private commercial or business purposes; and

Is limited to only incidental amounts of employee time that do not
interfere with the normal performance of an employee’s work duties, such

as time periods comparable to a reasonable meal or convenience break
during the day.

An employee shall not use or authorize the use of an internal mail system for the
distribution of political advertising. This prohibition does not apply to the
distribution of political advertising that: (1) is delivered to TDCJ premises
through the U.S. Postal Service; or (2) is the subject of or related to an
investigation, hearing, or other official proceeding of the TDCJ.

Other examples of specifically prohibited behavior, chosen for the likelihood that
they otherwise could often occur, include the following, except to the extent
specifically allowed in Subsection D or other TDCJ policy:

1.

The use of employee or offender labor to accomplish activities of a
personal nature with the exception of offender craft activities, as well as
career and technology education shop activities, done in accordance with
TDCIJ policy;

The personal use of state-owned or operated vehicles, specifically
including use for personal errands, transporting family members, and
transporting alcohol, in accordance with AD-02.50, “Vehicle Policy”;

The appropriation or use of state-owned equipment, tools, supplies,
materials, or consumables to include food items for personal consumption
or resale;

The use of state-owned or provided services, including computer software,
for personal purposes;

The use of state-owned or provided telephones or credit cards for long-
distance personal calls;
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The use of state-owned or provided copiers or fax machines for personal
use;

The appropriation of any discarded state property;

The use of a state contract corporate credit card for personal retail
spending;

The use of the TDCJ post office for personal correspondence, unless the
employee lives in state housing and is unable to send or receive mail

through the U.S. Postal Service; and

Unauthorized use of state time.

Permitted Personal Uses of State Property

1.

Subject to the conditions described in Subsection A, and with appropriate
reimbursement for any direct costs incurred by the TDCJ, employees are
permitted to use state telephones for local calls, use state telephones with a
personal credit card for long distance calls, and use state cell phones for
any personal calls. However, possession of a TDCJ cell phone or pager is
a privilege, and TDCJ policy strictly prohibits any personal use other than
calls necessitated by the intersection of work and personal life, as
discussed in Subsection A. Use of TDCJ telephones and pagers is
separately governed by AD-02.72, “TDCJ Communications Support.”

State vehicles may be used for personal purposes only when:

a. The user is in a state vehicle on a business trip and has no other
means for obtaining a meal or other necessities;

1, The user is engaged in personal activity but is on call for
emergencies that would require immediate transport to the
workplace in the state vehicle; or

C. The user stops for a personal errand that is unquestionably on the
route to or from the user’s work destination.

An employee may retain and use, for personal purposes, frequent flyer
miles or other frequent user benefits, such as hotel stays, accumulated
through work.

An employee may use a state copier for personal purposes if the copier is
equipped to accept payment, or the office maintains a method for
reimbursing the cost of copies to the TDCJ.
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o An employee may use state housing and consume state meals in
accordance with BP-11.76, “TDCJ Benefit Policy,” and ED-11.77, “State-
Owned Employee Housing and Mobile Home Spaces.”

6. Within reasonable limits that a supervisor may set, an employee may use
state equipment to prepare a TDCJ job application, using no more than
incidental amounts of state time. State equipment shall not be used to
maintain a résumé unless a version of such a document serves a TDCJ
purpose, such as for speech introduction purposes, or as a collected list of
TDClJ-related training. An employee may use state equipment to prepare
an article or report for publication if the topic is related to TDCJ business
and the employee is not compensated for the document.

P An employee may use state provided internet access; however, the amount
of time “online” for non-state purposes shall be restricted to incidental use
as provided in Section IV.A. or limits set by a supervisor.

Abuse of Office

A.

An employee shall not intentionally or knowingly violate a law relating to the
employee’s office.

An employee acting under color of office, and knowing the conduct is unlawful,
shall not intentionally deny or impede another person’s exercise or enjoyment of
any right, privilege, power, or immunity, or subject another person to sexual
harassment.

An employee shall not use non-public information acquired by virtue of
employment to speculate or achieve a financial gain, or aid another person in
speculating or achieving a financial gain.

An employee shall not disclose or misuse non-public information acquired by
virtue of employment, in order to obtain a benefit or harm or defraud another
person.

An employee shall not use their official position, or state-issued items, such as a
badge, indicating such position for financial gain, obtaining privileges, or
avoiding consequences of illegal actions.

Conduct after Employment (“Revolving Door” Prohibitions)

These are statutory prohibitions imposed on former employees. Because of their
applicability, they cannot be enforced with TDCJ disciplinary procedures, but
Subsections A and B are subject to misdemeanor criminal penalties for a former
employee who violates them. In addition, these prohibitions shall be enforced by
requiring, by contract, that TDCJ contractors shall not employ former TDCJ staff in
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violation of these prohibitions. This provision does not apply to a former employee who
represents a nonprofit entity or governmental body, or who renders services on behalf of a
nonprofit entity or governmental body. Note that Subsection B of this section is a
relatively narrow prohibition, applying only to an employee who “switches sides” with
regard to a specific contract, transaction, audit, regulatory decision, or other issue.
Employees are not generally prohibited from working for companies that do business
with the TDC]J.

A. A former member of the TBCJ or the TDCJ’s former executive director may not
make any communication to or appearance before an officer or employee of the
TDCJ before the second anniversary of the date the TBCJ member or executive
director ceased serving in that capacity if the communication or appearance is
made with the intent to influence and on behalf of any person in connection with
any matter on which the person seeks official action.

B. A former employee shall not:

1 Represent an offender, or receive compensation for services rendered on
behalf of any person, including oneself, in a matter before the Board of
Pardons and Paroles (BPP) or a panel of the BPP, for a period of two years
after terminating employment;

2, Serve as a parole commissioner before the second anniversary of the date
the person’s employment with the TDCJ ceases;

3. If the former employee was at or above pay group Al7, B17, or C7,
represent any person or be paid for aiding another person regarding a
particular TDCJ matter in which the former employee personally
participated or was responsible for as an employee, at any time; or

4. Provide consulting services to the TDCJ for a period of one year after
terminating employment.

a4 In accordance with Texas Government Code § 572.069, a former state officer or
employee of the TDCJ, who during the period of state service or employment
participated on behalf of the TDCJ in a procurement or contract negotiation
involving a business entity, may not accept employment from that business entity
before the second anniversary of the date the officer’s or employee’s service or
employment with the TDCJ ceased.

VII.  Other Prohibitions
These are additional standards imposed by the General Appropriations Act.

A. Funds appropriated by the General Appropriations Act, regardless of the source or
character, may not be used:
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1. For influencing the outcome of any election, or the passage or defeat of
any legislative measure, not including testifying before or providing
information to the legislature as an invited resource witness;

2 For the payment of salaries to any employee who uses alcoholic beverages
while on active duty or for the purchase of alcoholic beverages, except for
legitimate law enforcement purposes; or

B To enter into a contract for consulting or professional services or into an
employment contract, with any individual who has been previously
employed by the TDCJ within the past 12 months.

B. An employee shall not, in the course of the employee’s official duties, conduct
business with an individual or firm with which the employee has either a direct or
indirect financial interest.

G A state officer or employee may not use a state-owned or state-leased motor
vehicle to support the candidacy of a person for office in the legislative, executive,
or judicial branch of state government or of the government of the United States.

VIII. Sanctions

Violations of this directive shall result in disciplinary action pursuant to TDCJ
disciplinary policies, with potential penalties as described in PD-22, “General Rules of
Conduct and Disciplinary Action Guidelines for Employees.” Former employees found
to have violated this directive shall have their file marked as “must review before rehire.”
An employee who violates any applicable federal or state law or rule may be subject to
civil or criminal penalties in addition to an employment-related sanction.

IX.  Distribution
This directive shall be provided to and read by all TDCJ employees. It shall be made

available to any employee upon request, and shall be provided to the TBCJ. It shall also
be a required component of all new-hire and in-service ethics training.

Brad Livingston®
Executive Director

* Signature on file



ED-02.01 (rev. 5)
Attachment A
Page 11 of 12

Code of Ethical Conduct

The TDCJ Code of Ethical Conduct is a fundamental element of the TDCJ’s mission of
providing public safety, promoting positive offender change and reintegration into the society,
and assisting victims of crime.

As a reflection of our mission statement, the Code of Ethical Conduct serves as a practical guide
for all employees. This code embodies a fundamental respect for the constitutional rights of all
people. It is the responsibility of each employee to adhere to the TDCJ Code of Ethical Conduct.
I shall:

Maintain the highest standards of honesty, integrity, and impartiality.

Uphold all federal, state, and local laws, and adhere to TDCJ policies, procedures, rules, and
regulations.

Be firm, fair, and consistent in the performance of my duties, without retribution, retaliation,
harassment, or abuse toward others.

Provide and support the provision of humane custody, supervision, and care of offenders.

Not discriminate against any person on the basis of race, color, religion, national origin, sex, age,
disability, geographic location, or economic status.

Not sexually harass or condone sexual harassment against any person and shall report any
violations of this policy to the appropriate authorities.

Maintain confidentiality of information that has been entrusted to me, in my official capacity,
unless legally compelled or authorized to release the information.

Not use my official position for unauthorized personal gain or the unauthorized personal gain of
my friends or family.

Not conduct myself in any manner which may lead any person or entity to expect official favors.

Recognize that the Code of Ethical conduct is a symbol of the TDCJ’s commitment to the public
and a direct reflection on the employee as an individual.
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Texas Department of Criminal Justice
Disclosure of Potential Conflicts of Interest

In accordance with Texas Government Code § 2261.252(a) and ED-02.01, “Texas Department of Criminal
Justice Ethics Policy,” an employee of the Texas Department of Criminal Justice (TDCJ or agency) who is
involved in procurement or in contract management shall disclose any potential conflicts of interest specified by
state law or agency policy that is known by the employee with respect to any contract with a private vendor or
bid for the purchase of goods or services from a private vendor by the agency.

Conflict of interest is a situation in which an employee’s private interest (usually financial or economic in
nature) conflicts or raises a reasonable question of conflict with the employee’s public duties and
responsibilities. A conflict of interest may also arise when an employee’s objectivity in performing their duties
might be impaired because of other activities or relationships with other persons.

I certify that I have read and understand the above statement. Furthermore, I understand that if a conflict of
interest or perceived conflict of interest currently exists or develops, I will immediately notify my supervisor of
the fact in writing.

Signature Date Printed Name
Title Location (Unit/Parole Office/Department)
Instructions:

e Each division director shall identify staff involved in procurement or in contract management and require
the identified individuals to sign a Disclosure of Potential Conflicts of Interest form annually.

o If the supervisor determines there is a conflict of interest, the affected employee shall not participate in any
way with a procurement of such a purchase or the contract management of such a contract.

e Each division shall maintain copies of all Disclosure of Potential Conflicts of Interest forms. Original
signed forms, as well as any reported potential conflicts and the supervisor’s disposition of the matter shall
be forwarded to the Business and Finance Division, Contracts and Procurement Department.

e Any disposition that is not concurred with by the director of Contracts and Procurement shall be forwarded
to the chief financial officer for final disposition of the conflict.
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